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Okaloosa County Comprehensive Head Start

Child Development, Inc.

Dear Parent,


Welcome to the Okaloosa County Early Head Start/Head Start Program.  Our program is designed to provide you and your child with comprehensive early care and education services.  These services include developmentally appropriate educational experiences, health, mental health and dental services.  We provide family support services by offering parent training workshops on various topics, resources and referral information, and most importantly a safe and secure environment for your child.  Head Start services are provided to families that meet the income guidelines as well as families of children with disabilities regardless of severity.

How to apply:

Each child’s application must have the following documentation before it can be processed:

· Completed application

· Certified birth certificate

· Child’s social security card

· Current shot record (blue card)

· Current school physical (to include a vision and hearing screening)
· Medicaid card or letter

· Food Stamp card or letter (if applicable)

· Documentation of family income for the past 12 months

· For Foster Parents or Legal Guardians official documentation of custody is required

Early Head Start/Head Start Program Locations:

You must call and schedule an appointment for an application review and an eligibility status report:

Shalimar Administrative Office:  850-651-0645

Niceville Head Start:  850-678-8461

Laurel Hill Head Start:  850- 652-4909

Bay Street Head Star-Crestview:   850- 689-3645

Early Head Start Administration:  850-683-5335

McGriff Head Start (Fort Walton Beach):  850-244-2606

Edney Head Start (Crestview):  850-682-2912

Lakeview Early Head Start (Crestview):  850-682-5931

Kennedy Early Head Start (Crestview):  850-682-1992

Methodist Ave (Fort Walton Beach):  850-244-4959

Income Eligibility:

2009 - 2010 Income Guidelines for Head Start Programs

     (Effective:  3/01/09)

	
	Monthly Income
	Annual Income

	
	903
	10830

	
	1214
	14570

	
	1526
	18310

	
	1838
	22050

	
	2149
	25790

	
	2460
	29530

	
	2773
	33270

	
	3084
	37010

	For family units with more than eight members, add $3,740 a year for each additional family member. 


Proof of income:

The following documentation is acceptable for proof of income:

· Check stubs

· W2 forms

· Foster care income
· Employer’s statement
· SSI documentation

· Veterans benefits

· Case Worker statement

· TANF statement

· Child support statement

· Written statement (must include signature, date, address, phone number and child’s name)

Application review:
· Head Start staff will review forms to ensure that the documentation is complete and current.  Copies of all necessary registration documents will be made.  After review, if necessary, parents will be given a letter requesting all missing information.
· Staff will establish eligibility according to the documentation provided at this stage.

· If the family is eligible, further information will be collected to complete application file, i.e. emergency cards, nutrition form, etc.

· Staff will advise parent of the selection criteria process.  A follow up date and contact number will be given to parents at the end of the application process.

· Finally, the information is logged into the intake binder and forwarded to the Family Service Data Entry Clerk, who then enters the information in the “Child Plus” system for tracking purposes.
All Okaloosa County Comprehensive Head Start Child Development, Inc. facilities are licensed through the State of Florida Child Care Licensing Office


